Description of tasks for Aide Educator
(To be included with the daily schedule)

Participate in meetings:

1. Parent and professional

2. Observation grid — biannual meeting
Create a table: Weekly Plan (Monday to Friday) and add general objectives
to work on below the table.
Create tools: Pictograms, calm box, individual activity kit related to the
child’s objectives, etc.
Create a folder (with sections):

1. Work completed by the child to track progress

2. Enneagram chart

3. Observation grid, plus cumulative table, notes on points discussed

with the parent

4. Tools/materials per child

5. Observation book: observations, concerns, questions
Have a specific place to store all the aforementioned items, e.g., top shelf in
the cupboard of room
Record in the child’s agenda what has been worked on, anecdotes, once a
week
Do a 10-minute check-in with the group educator once a week
Phone or verbal exchange with the parent once a month
Follow-up meeting with management once a month
Follow up with all staff during team meetings as needed
When the child leaves the daycare, give all notes and documents to
management



